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Part 1  Required Forms/Documents for Project Submittal                              
1.01
DSA-1 (rev. 01/07), Application for Approval of Plans and Specifications
A
DSA-1.INC (rev. 01/07) identifying increments, if applicable
B
Design professionals identified on DSA-1 consistent with those represented in plans
1.02
DSA-3, Project Submittal Checklist (05/07)
1.03
SSS 103-1(rev. 04/04), Testings and Inspections List 
1.04
Preliminary review meeting records, if applicable
1.05
Access Compliance Hardship Request, if applicable
1.06
DSA-approved Evaluation and Design Criteria Report for Rehabilitation of Existing 
X
X
X
X
X
X
X
X
Provided in Project Submittal
Additions                                                                                                
 Check applicable type.                                              
test
        Name of Project:                                               
INSTRUCTIONS:
At project submittal, all items relevant to the project scope(s), as indicated on this form by an "x" are required, and any items indicated with an "o" are optional.  All items included in this submittal must be checkmarked by the applicant in the last column on this form . This form must be submitted with the required project documents and can be completed on-line, and submitted either in: 1) hardcopy with wet signature, or 2) electronically with digital signature.
For detailed instructions on the completion of this form, see                       . For optimal performance, download the most current Acrobat Reader.
 
                                                                                
NOTE:
For "Access Only" projects, rather than Form DSA-3, use the 
For Pre-Check (PC) project requirements in addition to submittal of the DSA-3, refer to           </ui>   <font typeface="Myriad Pro"/>   <caption>      <value>         <text maxChars="0">DSA Access Checklist</text>      </value>      <para vAlign="middle" hAlign="center" spaceAbove="0pt" spaceBelow="0pt" textIndent="0pt" marginLeft="0pt" marginRight="0pt" lineHeight="0pt"/>      <font typeface="Arial" weight="bold" baselineShift="0pt" size="10.6pt" posture="normal" underline="0" lineThrough="0">         <fill>            <color value="0,0,255"/>         </fill>      </font>      <margin/>   </caption>   <border hand="right">      <edge stroke="raised" presence="hidden">         <color/>      </edge>      <fill>         <solid/>         <color/>      </fill>      <edge stroke="raised" presence="hidden">         <color/>      </edge>      <edge stroke="raised" presence="hidden">         <color/>      </edge>      <edge stroke="raised" presence="hidden">         <color/>      </edge>      <corner>         <color/>      </corner>      <corner>         <color/>      </corner>      <corner>         <color/>      </corner>      <corner>         <color/>      </corner>      <margin/>   </border>   <bind match="none"/>   <event activity="click">      <script contentType="application/x-javascript">UUU="http://www.documents.dgs.ca.gov/dsa/pubs/checklists_06-16-06.pdf";app.launchURL(UUU, true);</script>   </event>   <value>      <text/>   </value></field> 
 
New Construction                                      
Relocation                                                                                                                     
Non-Conforming Buildings for School Use 
STATE OF CALIFORNIA  DEPARTMENT OF GENERAL SERVICES  
DIVISION OF THE STATE ARCHITECT
FORM
DSA-3
Rev 05/07
Form DSA-3 (Rev 05-15-07)
Page 1 of 8
DSA File No.:*
DSA Application No.:*
District:                                               
Applicant:                                               
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Project Submittal Checklist                                                  
* (if previously assigned by DSA)
SB 575, Ch. 725, Statutes of 2002
 Project Scope                                     
K-12        Built after 7/1/2002?                                            
Community College                                            
1
1
4
5
6
Alteration/ Modernization                                  
Rehabilitation                                     
Reconstruction                                      
 Check all that apply to submittal.                                              
test
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Part 2
DSA Plan Review Fees                                                                           
2.01
Access/Structural/Fire Life Safety plan review fees                                                                                   
Part 3
3.01
General Requirements for Drawings and Specifications
A
Three (3) sets of stamped drawings and specifications 
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
B
C
Plans, elevations, sections and details cross-referenced
D
Plans coordinated between all disciplines
E
New and existing elements clearly identified
F
Bid alternates identified, when applicable
All specification sections coordinated with scope of work
3.02
Title Sheet 
A
Index of all sheets (each sheet to have unique sheet number)
B
Scope of work description 
C
Increments identified, when applicable
D
Re-use projects identified with prior DSA numbers when applicable
E
Vicinity map including site address, scale, North arrow and cross streets
F
Project Directory including phone, fax and address for owner, architect and consultants
X
X
X
X
X
X
X
X
X
X
X
X
X
G
List of required governing codes, adopted standards and inspector classifications
H
Complete code analysis (e.g., use, occupancy classification, allowable area,  
allowable bldg. height, construction type, mixed ratio, area increase justifications for each building)
I
Construction Document Submittal                                                                                                                                              
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DSA File No.:*
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Skylights (do not defer if an ICBO approval is provided
Exterior wall systems of precast concrete, GFRC, etc.
Elevator guide rails and support brackets
Bleachers (seating layout indicated at time of submittal for interior bleachers only
Access floors
Fire pumps and water tanks
Automatic fire sprinkler systems
Requested deferred approvals, as applicable from list below
* (if previously assigned by DSA)
Stage rigging
Window wall systems or store fronts with spans over 10 feet
Others as accepted by DSA
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3.03
Site Plan and/or Civil Drawings                                                            
A
Comprehensive campus site plan and enlarged site for scope of work
B
Identification of each building including name, occupancy and construction type
C
DSA application number(s) of each existing building and parking lot
(alterations permitted on DSA-certified buildings only
D
Non Field Act structures identified and noted as "Not Part of Structural Review"
E
Assumed property lines from the face of buildings in scope of work dimensioned
F
Accessibility site plan data including spot elevations to determine slopes
G
Accessible parking spaces identified and detailed
H
Parking ratio calculations for each parking lot
I
Accessbile restrooms, drinking fountains and public phones shown and other facilities identified
J
Sidewalk and roadway widths and surface materials identified
K
Covered walkways and shade structures clearly identified as new or existing 
L
M
Path of travel from public transportation stops, public way accessible parking/accessible passenger
loading zones, administration building, area of work, and restroom serving area of work
X
X
X
X
N
Means of egress to public right-of-way or to safe dispersal area
O
Local fire protection authority sign off on site plan for fire department access route, fire hydrant,
water supply data and wild land/urban interface
P 
Post indicator valve, fire department connection and fire hydrant identified
Q
All underground fire lines including lengths/sizes, thrust blocks location and 
calculations indicated and detailed 
R
Underground and above-ground utilities and drainage systems identified
S
Location of automatic sprinkler riser(s) indicated
T
Civil: topography lines, spot elevations, building outlines, and grade information
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DSA File No.:*
DSA Application No.:*
Site elements, fences, gates, retaining walls, light poles, signs, paving, landscaping, 
playground/athletic equipment, bleachers, grandstands and shage structures identified
and dimensioned including landscape planting asscociated with the accessible path of travel
* (if previously assigned by DSA)
Provided
 Project Scope                                     
Project Submittal Checklist                                                  
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3.04
Demolition Plans                                                                                    
A
Floor, elevations, reflected ceiling, and roof plans
3.05
Floor Plans
A
Fully dimensioned drawings demonstrating access compliance 
including toilet rooms, elevator, wheelchair lifts, stairs, ramps, and door clearances
B
Room labels indicating use and room occupancy load identified
C
Exit analysis
D
Accessible egress systems identified and detailed
E
Maximum occupancy load for Group A including bleacher seating layout and
remaining floor area load calculated when applicable
F
Occupancy and Area separation walls and wall construction types identified and referenced
G
Fixed furniture and equipment layouts, detailed casework functions/accessibility features
H
New and existing fire extinguisher type and location identified
I
Enlarged floor plans of restrooms, elevators, stairs, ramps, lifts, etc. cross-referenced
J
Way-finding and signage legends and locations with details cross-referenced and key plan
X
X
X
X
X
X
X
X
K
Elevator location in relation to nearest stair identified within 200' 
3.06
Architectural Details, Elevations, Sections, and Reflective Ceiling and Roof Plans
A
Doors, hardware, window and wall finish schedules including details, panic hardware
and fire door and window assemblies referenced
B
Wall-type schedule including details and fire ratings, and assembly design numbers referenced
C
Signage schedules including details of room identification and way-finding signage 
D
Detailed interior elevations, exterior elevations, and sections
E
Details for casework provided including elevations, details and anchorage, and accessibility
F
Rated ceiling and floor identified
G
Door openings and wall penetration located and detailed
H
Sky lights (size and location), soffits, and other architectural projections identified
I
Television bracket, projector, walk-in refregerators and freezers identified
J
Roof classes identified
K
Items "Not in Contract" (NIC) identified (e.g., casework, shelves, furniture) 
L
Space activity and use identified (access review)
M
Anchorage details referenced (structural review)
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DSA Application No.:*
* (if previously assigned by DSA)
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 Project Scope                                     
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3.07
DSA-Approved Reference Drawings and Comparison Sets                 
A
DSA-approved reference drawings
X
X
B
DSA-approved comparison sets (for reuse of previously approved designs
3.08
Structural Drawings
A
Design basis, materials and lateral system indicated
B
Diaphragm and chord design and details identified and coordinated
C
Shear wall, braced frame, and collector design and details identified 
D
Anchorage of concrete and masonry walls designed and detailed
E
Reinforced concrete shear wall, moment frame elevation and details provided
F
All trusses completely detailed
G
All open web trusses completely detailed per manufacturer
H
Windows, doors, skylights, ducts, pipes and other openings identified and coordinated
I
Mechanical and electrical equipment located on plans, sections, elevations and details
J
Typical details, schedules and notes provided as applicable to scope of work
K
For relocatable buildings less than 2160 sq.ft., wood foundations identified and detailed
L
For relocatable buildings exceeding 2160 sq.ft., concrete foundations identified and detailed
3.09
Mechanical / Plumbing Drawings
A
Location of all rated assemblies identified
B
Mechanical unit locations shown, anchorage details referenced 
C
Mechanical equipment schedule including   equipment and CFM's 
D
Anchorage details applicable to duct and fuel pipe and structural framing system
E
Plumbing fixture schedule including identify all accessible fixtures
F
Mechanical and plumbing wall penetrations at fire walls, shear walls, etc. identified and referenced
G
Plumbing layout coordinated with architectural plans and accessible fixtures identified
H
Grade level gas shut-off valve location indicated for the building(s)
I
Fire/smoke dampers, locations and details cross-referenced
J
Fume hood system included exhaust duct identified and detailed
K
Type I kitchen hood for fire suppression system identified and detailed
L
Special system including smoke removal, special venting, dust collection, and
all interfacing equipments identified and detailed
M
Domestic water load calculations and pipe sizes, and gas load calculations and pipe sizes identified
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X
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DSA File No.:*
DSA Application No.:*
* (if previously assigned by DSA)
Provided
N
Title 24 Energy Calculations
 Project Scope                                     
Project Submittal Checklist                                                  
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3.10
Electrical Drawings                                                                                   
A
Panel locations identified
B
Exit signs located and existing and new exit signs identified
C
Emergency lighting identified
D
Receptacles, GFCI, switches, accessible locations and heights identified and detailed
E
Assistive listening systems provided and identified when required
F
Complete single-line diagrams
G
Conductor sizes identified
H
Panel schedules and load calculations 
I
Equipment anchorage details cross-referenced
J
Title 24 Energy Calculations
3.11
Fire Alarm Drawings and Documents
A
For projects exempt from Green Oaks Family Academy Elementary School Fire Protection 
B
C
Site plan including building names or designations indicated 
D
Fire alarm control panel, power booster, terminal cabinets, annunciator panels, etc. located
E
Conduit runs indicated, including wire type, size and number indicated
F
Identification of system used: addressable or non-addressable
G
Fire alarm floor plans including room labels with use, circuits and device numbers identified 
H
State Fire Marshal listings and manufacturer cut sheets for fire alarm devices 
J
Part 4
Project Structural Calculations
4.01
One (1) set of stamped and signed structural calculations
4.02
Index of all calculations 
4.03
Scope of work indicated
4.04
Governing codes indicated
4.05
Seismic, wind and importance load factors indicated
4.06
Complete design criteria indicated
4.07
4.08
Lateral soil bearing pressure limited to 100 psf unless substantiated by a geotechnical report
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DSA Application No.:*
$200,000 with state funding
Automatic fire alarm system required if project cost greater than or equal to
Soil bearing pressures limited to 1000 psf unless substantiated by a geotechnical report
* (if previously assigned by DSA)
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X
X
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X
X
X
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X
Provided
letter from school district
Act (SB 575, Chapter 725, Statutes of 2002), statement on fire alarm title sheet in plans and
Voltage-drop and battery calculations provided-
X
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X
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Part 4
Project Structural Calculations  (continued)                                   
4.09
Geotechnical Report to substantiate the allowable lateral soil pressure used for the design of poles, 
signs or antennae if design loads greater than 100 pcf
4.10
Structural system with calculations and roof, floor and foundation plans coordinated
4.11
Snow load used for design indicated. (Minimum 33% of snow load in
lateral load calculations for construction above 5,000 feet. Double snow load at roof overhangs.)
4.12
Snow drift calculation
4.13
Lateral drift calculations as required by code
4.14
Load calculations including weight of mechanical and electrical units 
4.15
Calculations for mechanical equipment anchorage including overturning 
4.16
4.17
Chord and collector calculations
4.18
Lateral system calculations including plywood shear wall, braced frame, 
moment frame, CMU concrete shear walls
4.19
Maximum diaphragm dimension ratio compliant with California Building Code, Table 16A-V 
4.20
Calculations for lateral roof and above grade floor diaphragm 
4.21
Calculations for accidental torsion consideration for a rigid diaphragm,
and rigid diaphragm identified
4.22
Dynamic analysis calculations for buildings with structural irregularities 
per CBC 1629A.8.3, 1629A.8.4 and Tables 16A-L and 16A-M 
4.23
4.24
Calculations for site structures (e.g., light poles, signs, antennas, retaining walls)
4.25
4.26
Justification that cost of building alterations does not exceed 50% of building replacement 
Part 5   Geotechnical Investigation and Geo-Hazards Report
5.01
Two (2) copies of a Geotechnical Investigation 'Soils Report' with stamps and signatures
5.02
Two (2) copies of Geo-Hazards Report with stamps and signatures
5.03
Letter updating original report(s) (by same geotechnical engineer)
5.04
Reports applicable to buildings in scope of work 
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X
5.05
Geo-Hazards statement signature on the DSA-1(for existing school sites only) 
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DSA File No.:*
DSA Application No.:*
Complete truss calculations and details for open-web trusses 
and input and output files on CD 
Designs by computer analysis including representative hard copy 
lateral resisting capacity has not been reduced by more than 5%
Calculations demonstrating that building mass has not increased by more than 5% and 
* (if previously assigned by DSA)
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Part 6
Energy Compliance Documentation                                                     
6.01
Energy Compliance Documentation Submittal Checklist with signatures 
6.02
Title 24 Energy Compliance forms with appropriate signatures on drawings
6.03
Title 24 Mandatory Measures indicated on drawings
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
Part 7
Optional Full Electronic Submittal
7.01
All required documents submitted on CD and bookmarked
7.02
All required documents uploaded to DSA FTP site and bookmarked
Signature, Architect or Engineer in General Responsible Charge
Date
As Professional in General Responsible Charge, I declare that I have reviewed this project submittal and attest that the project is in compliance with the requirements of the Project Submittal Checklist (DSA-3) 
DSA File No.:*
DSA Application No.:*
Signature
Part 8
* (if previously assigned by DSA)
Provided
T24 Energy Report (8 1/2" x 11" format)
6.04
O
O
O
O
O
O
O
O
O
O
O
O
 Project Scope                                     
Print Name
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